
 
 

   

 
 

 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Virginia EMT Instructor 

Approve/Manage Candidates 

Quick Guide 

Introduction: 

 
This Quick Guide has been developed to assist Virginia EMT Instructors in the 
approval/management of NREMT test candidates. 
 
In this guide you will find step-by-step instructions for locating, reviewing and 
approving student/candidate requests for NREMT testing. 
 
For initial EMR/FR and EMT candidates, successful completion of the Virginia 
Psychomotor examination is required PRIOR to them gaining access to their 
National Registry (NREMT) Authorization to Test Letter (ATT). 
 
After you have marked your Virginia Course Student Disposition Report 
(CSDR), you will need to login to your National Registry account and mark 
your students as being eligible to sit for the National Registry cognitive 
examination. 
 
 
  
 
 
 

Learning Objectives: 

Learn how to: 
 
 login to the National Registry website 
 locate NREMT test candidates 
 mark a candidate as eligible to sit for the NREMT examination 
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Step 1 Accessing the National Registry Website 
 

1. Open your web browser and type the following URL into the address bar: http://nremt.org  
2. Enter your user name and password to login to your NREMT account. 

 

 
 
 

Step 2 Enter the Program Director Section of the NREMT Website 
 

1. To begin, click Program Director. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://nremt.org/


 
 

Virginia Office of EMS | Last Revised: June 14, 2012 
 

 

3 

Step 3 Accessing Exam Candidate List 
 

1. Once in the Program Director section, select Manage Candidates. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 4 Viewing Exam Candidate List 
  

1. From the Manage Candidates menu, select Course Completion Verification. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Virginia Office of EMS | Last Revised: June 14, 2012 
 

 

4 

 
 

Step 5 Viewing Exam Candidate List 
  

1. Under Application, select the Application level you want to manage—First Responder/EMR or EMT-
Basic/EMT.   

2. Click Select. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 6 Course Completion Verification Screen  
  

1. From the Course Completion Verification Screen, locate your candidates. 
2. Review the Course Verification Legend { } and begin marking the candidates on your roster. 
3.  Click Submit. 
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Step 7 NREMT Verification of Submission 
  

1. After clicking the Submit button, NREMT will provide you with verification that your submissions have been 
recorded in their system. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTES: 

 
1. Virginia candidates for the NREMT cognitive examination at FR/EMR and EMT-B/EMT will not receive their 

Authorization to Test (ATT) from National Registry until such time as they successfully complete and pass the 
Virginia Psychomotor examination. 

2. The Virginia Office of EMS and National Registry transmit data to each other daily.   
3. The following timeline is provided as an example of the anticipated process of data transmission between 

OEMS and NREMT.  This timeline is an example ONLY!  There are a number of variables at play which make it 
nearly impossible to develop a timeline which will apply in all cases.    

 



Thurs Fri Sat Sun Mon Tues Wed Thurs Fri Sat 

Thursday 
 
The candidate 
takes the Virginia  
Psychomotor 
examination. 

Saturday 
 
Mail transit 
day.  Office of 
EMS closed. 

Monday 
 
Test packet 
received by 
OEMS, scanned 
and processed. 

Wednesday 
 
Results 
received by 
NREMT.  

Friday 
 
ATT letter 
available to 
candidate.  

Student begins 
the NREMT 

cognitive exam 
process.  

Friday 
 
The CTS 
Examiner mails 
test results to 
OEMS. 

Sunday 
 
Mail transit 
day. Office of 
EMS closed. 
 

Tuesday 
 
Results 
transmitted 
from OEMS to 
NREMT.   

Thursday 
 
NREMT 
processes and 
verifies 
candidate data. 
 
 

Saturday 
 
Student 
registers for 
test site 
through 
Pearson VUE. 

Sample Virginia OEMS / NREMT Exam Timeline 

This timeline is an example ONLY! There are a number of variables at play which make it  
nearly impossible to develop a timeline which will apply in all cases.  
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